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This form allows you to give the East Sussex Community Information Service (ESCIS) both public and confidential contact details for your organisation.  Please complete below:

ORGANISATION DETAILS:
	Organisation Name:

	Acronym (please complete only if you are known by your acronym (eg: NSPCC, RSPCA):

	Brief description of your organisation (please write one sentence only, this will appear under your organisation name):



	Companies House Registration No:                                            Registered Charity No:


ORGANISATION CONTACT DETAILS:  ie: the main business or meetings address where the general 

public would visit or contact your organisation:
	Address:

Town/City:

County:                                                               Post Code:
	Is this information
public or confidential?

 Please delete as appropriate.
Public / Confidential

	Telephone Number(s):
	Public / Confidential

	Fax Number(s):
	Public / Confidential

	E-mail Address:
	Public / Confidential

	Web Site Address (URL):
	N/A

	Should we use these contact details to request updates?     Yes / No
	N/A


INDIVIDUAL CONTACT DETAILS:  please give an individual’s contact details if your organisation is not 

based at a specific location or if the staff / committee members work from home:

	Contact Name:
	Public / Confidential

	Role/Job Title:
	Public / Confidential

	Address (if different from organisation address already given above):

Town/City

County:                                                                Post Code:
	Public / Confidential

	Telephone Number:
	Public / Confidential

	Fax Number:
	Public / Confidential

	E-mail Address:
	Public / Confidential

	Should we use these contact details to request updates?     Yes / No
	N/A

	FURTHER INFORMATION ABOUT YOUR ORGANISATION:  please give a maximum of 50 words about your organisation, eg: time and place of regular meetings, service availability, nature of activities etc.  Please complete this section.  If you attach leaflets instead of completing this section, the wording will be completely at our discretion and it may take us longer to input.



VOLUNTEERING OPPORTUNITIES: Please state whether you have any volunteering opportunities and how members of the public viewing the site may contact you.
	Do you have any volunteering opportunities?  Yes / No
	N/A


WIRELESS ACCESS: Please state whether you offer wifi access on your premises, and whether this is free to use for the public.
	Wifi Access                                                                Yes / No
	Free?     Yes / No


ACCESS:  Please give details of disabled access, for example:  

Premises / venues: Hearing loop, disabled toilet, flat access, or ramp, clear signs (eg: entrance, exit, loo etc).  Printed information: Can you provide information in large print, audiotape or other formats on request?  Transport: Is your organisation able to help provide transport where needed for disabled people to meetings?  A lot of disabled people would like to join groups etc, but transport can be a real barrier.  Making your services accessible need not cost a lot of money, just some thought and minor changes.  Your organisation may have duties under the Disability Discrimination Act.  For further information on disabled access issues, please contact East Sussex Disability Association on 01323 514500.
	


GEOGRAPHICAL REACH:

Which are the main geographic areas that your organisation provides services?  Please tick the boxes below:

(Battle and North Rother (includes: Ashburnham, Battle, Bodiam, Brightling, Burwash, Catsfield, Crowhurst, Dallington, Etchingham, Ewhurst, Hurst Green, Mountfield, Salehurst, Sedlescombe, Ticehurst & Whatlington)

(Bexhill


(Brighton and Hove
(Eastbourne

(Hastings

(Lewes and the surrounding area (includes: Barcombe, Beddingham, Chailey, Ditchling, East Chiltington, Falmer, Firle, Glynde, Hamsey, Iford, Kingston near Lewes, Lewes, Newick, Plumpton, Ringmer, Rodmell, Southease, Streat, Westmeston & Wivelsfield)
(Newhaven, Peacehaven and Seaford (includes: East Blatchington, Newhaven, Peacehaven, Piddinghoe, Seaford, South Heighton, Tarring Neville & Telscombe)
(North Wealden (includes: Crowborough, Danehill, Fletching, Forest Row, Frant, Hartfield, Maresfield, Rotherfield, Wadhurst & Withyham)

(Rye and East Rother (includes: Beckley, Brede, Camber, East Guildeford, Fairlight, Guestling, Icklesham, Iden, Northiam, Peasmarsh, Pett, Playden, Rye, Udimore & Westfield)
(South Wealden (includes: Alciston, Alfriston, Arlington, Berwick, Chalvington, Chiddingly, East Dean, Friston, Hailsham, Hellingly, Hooe, Herstmonceux, Jevington, Laughton, Lullington, Litlington, Cuckmere Valley, Ninfield, Pevensey, Polegate, Ripe, Selmeston, Wartling, West Dean, Westham, Willingdon & Wilmington)

(Uckfield and Heathfield (includes: Buxted, East Hoathly, Framfield, Hadlow Down, Heathfield and Waldron, Horam, Isfield, Little Horsted, Mayfield, Uckfield & Warbleton) 

If you have a more specific geographical reach, eg: just one or a group of villages, please give details here:
	


DECLARATION: I declare that I am a representative of the organisation named on this form.  I understand that this information will be published on the ECSIS database, available in all libraries in East Sussex and Brighton & Hove, printed in ‘Help in Hand’ directories and on the internet; and may be shared with partner organisations.

If you do not want your organisation displayed on the website (only printed material) please tick here: (
	Signed                                                       Print Name                                                           Date




DATA PROTECTION ACT: East Sussex County Council Library and Information Services is registered under 

the Data Protection Act.  Information held on computer is available for inspection by any member of the public. If we receive this form unsigned with information to be added, amended or confirmed, we will take this as your unambiguous consent to use the data. Please view our policies at: www.escis.org.uk  
	RETURN THIS FORM TO: Vicki Holland, Information Officer, ESCIS,
Library and Information Services, Brooks Road, Lewes, East Sussex BN7 2BY
Telephone: 01273 481754   Email: Vicki.holland@eastsussex.gov.uk


